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Procedure 

2.2     The staff member shall give written notice to her departmental chair, with a copy to the dean and 
Provost, of her intention to take a maternity leave. A staff member appointed to more than one 
department or unit shall send her notice to each departmental chair and dean.  

 
2.3      The staff member shall indicate in her written notice the date the maternity leave is to begin and the 

date it will end. The notice shall be accompanied by a medical certificate indicating the expected date 
of delivery.  

 
2.4        
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however, the staff member may nevertheless be eligible to receive benefits from the Quebec Parental 
Insurance Plan (QPIP) or from another appropriate government agency.   

 
2.13     In order to receive the University indemnity, the eligible staff member must submit the decision of QPIP 

or such other appropriate government agency, confirming the staff member’s eligibility to receive the 
benefits under the Quebec Parental Insurance Plan (QPIP) or such other government agency. The 
staff member shall provide Human Resources (Shared Services) with the confirmation of eligibility as 
soon as possible before the start of the maternity leave, but not later than one (1) week from the date 
of delivery. Payment of the University’s indemnity shall not be made without proof of eligibility. It shall 
not be made retroactive in the event of a delay.   

 
Calculation of Indemnity  

2.14      The indemnity payable by the University shall be determined for each pay period and shall be equal to 
100 per cent of the staff member’s regular salary, reduced by:  

(i)  any amounts that the staff member shall receive or could receive under the Quebec Parental 
Insurance Plan (QPIP) benefits; and  

(ii) any amounts from any other appropriate government agency paid or payable to the staff 
member under the government plan.   

However, any amounts subtracted by QPIP or by such other government agency from the benefits 
paid or payable to the staff member shall not be added to the calculation of the University’s indemnity 
and shall not be compensated in any way by the University.  

 
2.15  For staff members on part-time or reduced load, the calculations and benefits outlined in these 

regulations shall be pro-rated.   
 

 Deductions and Cost of Benefits  

2.16   The University’s indemnity shall be payable in accordance with the University’s normal pay schedule   
and shall be subject to all of the normal payroll deductions that must be made.  

 
2.17    All existing contributory employee benefits shall be continued throughout the maternity leave with the 

staff member and the University paying their respective share of the contributions.  
 

  Return to Work  

2.18   A staff member shall advise the University of the date of her return from maternity leave by written 
notice sent as soon as possible before the start of the academic term, but no later than three (3) weeks 
before the intended date of her return from maternity leave. Such notice shall be sent to her 
departmental chair with a copy to the dean and Provost.  

 
2.19     A staff member who fails to return following her maternity leave, and is not authorized by the University 

for another leave, shall be deemed to have resigned from the University.   
 

SECTION 3. PARENTAL LEAVE 
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taken more than 15 calendar days after the child arrives at the residence or after the termination of 
pregnancy 

 
Procedure 

3.4 The staff member shall give written notice at the earliest possible date to the departmental chair, with a 
copy to the dean and Provost, of the staff member’s intention to take a parental leave.  A staff member 
appointed to more than one department or unit shall send the notice to each departmental chair and 
dean.  

 
3.5 The staff member shall send the written notice at the earliest possible date indicating the date the 

parental leave is to begin and the date it will end. 
 

3.6 The entitlement to a parental leave in the event of the birth of a child of the staff member’s spouse shall 
be conditional on providing an attestation of the status of the child either by the medical certificate or 
declaration of birth.    

 
3.7 The entitlement to a parental leave for a staff member who adopts a child shall be conditional on  

providing either a copy of the placement order or the adoption order issued to the staff member, alone 
or jointly with the staff member’s spouse, and an attestation as to the date that the child will be or has 
been entrusted to the staff member.   
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4.7 The entitlement to an extended parental leave in the event of the an adoption of a child who has not 
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However, any amounts subtracted by QPIP or by such other government agency from the benefits 
paid or payable to the staff member under those plans shall not be added to the calculation of the 
University’s indemnity.  They shall not be compensated in any way by the University.  

  
4.17  For staff members on part-time or reduced load, the calculations and benefits outlined in these 

regulations shall be pro-rated.   
 

Deductions and Cost of Benefits  

4.18    The University’s indemnity shall be payable in accordance with the University’s normal pay schedule 
and shall be subject to all of the normal payroll deductions that must be made.  

 
4.19    For the purposes of these regulations, during the period of extended parental leave with indemnity, all 

existing contributory employee benefits shall be continued with the staff member and the University 
paying their respective share of the contributions pro-rated to 60 per cent. 

 
4.20   For 
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