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SECTION 4. APPLICATION FOR LEAVE OF ABSENCE  
4.1 A staff member shall submit a request for a leave of absence to the Chair and the Dean, using the 

form provided for that purpose, at least 90 calendar days before the proposed commencement of 
the leave.  

4.2  Where a staff member is appointed in more than one department or faculty, the leave application 
shall be submitted by the staff member to all relevant Chairs and Deans.  

4.3  A staff member shall fully disclose the purpose of the leave, the proposed start and end dates, and 
arrangements for supervision of graduate students.  

4.4  A staff member currently on leave who wishes to take a leave of absence for a subsequent year 
shall submit a request to the Chair and Dean, using the form provided for that purpose, at least 90 
calendar days before the end of the current leave.  

SECTION 5. APPROVAL OF  0744 0 T93 920 Tc, year for
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